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1. Henu n3y4yeHus1 1M CUMILINHBI

HenssMu  ocBOoeHMs  OUCHMIUIMHBI  «OpraHu3allMOHHOE W JIOKYMEHTallMOHHOE
obOecrieueHUE JIEATEILHOCTH OpPraHoOB BJIACTMU U OpPraHU3alUMi» SBISETCS 3HAKOMCTBO
ciymiateneii ¢ ocHoBamMu odopmileHHS JOKYMEHTOB U HaJUIeKalledl  opraHu3anuu
JTOKyMEHTOOOOpoTa; (QopMHUpOBaHWE 3HAHWH, YMEHWH W HABBIKOB JIOKYMEHTHPOBAHUS
yIpaBICHYECKON AESITENLHOCTH U OPraHU3allK paboThl C TOKYMEHTAMH.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

KoMnerennuu oﬁyqalomerocsl, (bopanyeMLle B pe3yJibTaTe 0CBOCHUSA

JUCHMILINHBI
Kon
KOMIIETEHILIUH I10 KomMnerenmus
®I'OC BO

CriocobeH ocylIecTBIATh OpraHU3alMOHHOE 00eCieueHHE CITyKeOHOMH
NEATEIbHOCTH PYKOBOAUTENIEH U CIIELIMAIINCTOB, BECTU ACIIONPOU3BOICTBO U
K-8 TOKYMEHTOOOOPOT B OpraHax MmyOJIMYHON BIACTH, FOCYJapCTBEHHBIX U
MYHULUIAJIBHBIX NPEANPUATUAX U YUPEKICHUAX, HEKOMMEPUECKUX U
KOMMEPYECKUX OpPraHu3ausax

CTpyKTypa KOMIETEeHIIUH
Komnerenius ®opmupyemsbie 3YHel
3. 3HaTh CHCTEMY, IIPUHIIUIIBI, METO/IbI U HHCTPYMEHTBI
[TK-8 Crioco0€eH OCyIIeCTBIATE  [00ECTICYEHHS CIIYKEOHOH NEATETbHOCTH PYKOBOIUTENEH 1
OpraHU3alMOHHOE ObecreyeHne |CHEIUANICTOB, TEXHOIOTHH BEJICHNUs IeTIONPOU3BOJICTRA U

CITy’>KEOHOM JIeATeIbHOCTH NTOKyMEHTOOOOPOTa B OpraHax ImyOJIUYHOMN BJIACTH,
PYKOBOIUTENEH M CIIENUAINCTOB, [[OCYAaPCTBEHHBIX U MyHHIUIIAIBHBIX IIPEANPUATHIX U
BECTH JICJIONIPOU3BOICTBO U YUPEKACHUAX, HEKOMMEPUECKUX U KOMMEPYECKHUX
NTOKYMEHTOOOOPOT B OpraHax OpraHu3alusaX

MyOJIMYHOH BIIACTH, Y. YMETh NPUMEHATh IPUHLUIIBI, METObI U HHCTPYMEHTEI
rOCYJapCTBEHHBIX U oOecrieueHus CIIy:KeOHOM 1eSTETbHOCTH PYKOBOAUTENEH 1
MYHULUNAIIBHBIX NPEANPUATUAX [CHECIHATNCTOB

U yUPEXKICHUAX, H. BiageTs HaBbIKaMH BEICHMS 1€IIONIPOU3BOICTBA U
HEKOMMEPUYECKUX U NTOKyMEHTOOOOPOTa B OpraHax IyOJIM4HON BIIACTH,

KOMMEPUYECKUX OPraHU3aluax  [[OCYIapCTBEHHBIX U MYHHIUIIAIbHBIX MPEANPUATHAX U
YUPEXKICHUAX, HEKOMMEPUYECKUX U KOMMEPUYECKUX
OpraHu3aIMSIX

3. MecTo quCHUILIHHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

[Mpunagnexxnocts auctumumasl - BJIOK 1 JUCHUITJIMHBI (MOJVYJIN): Yacts,
dopmupyemas ydacTHUKaMH 00pa30BaTEIbHBIX OTHOLICHUH.

[IpenmectByronue TUCHUIUIMHBI (OCBOEHHME KOTOPBIX HEOOXOAMMO [UIsl YCIEHIHOTO
ocBoeHMs JaHHOM): "MHpopMmaroHHbIe TeXHOIOTUN"

JIMCUMIUTUHBL, WUCIIOJIb3YIOIUE 3HAHUSA, YMEHHS, HaBBIKH, MOJY4YEHHbIE MPH WU3Y4YEHUU
naHHoil: "T'ocynapcTBeHHast U MyHUIUIATIbHAs CTyx0a"

4. O0beM TUCHHUILUIHHBI (MOYJISAA) B 3a4€THBIX eIHHULAX € YKA3aHUEM KOJIM4YeCTBa
aKaJeMHYeCKHX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYI0 padoTy 00y4alommxcs ¢



npenojaasaresieM (110 BUAAM yUeOHBIX 3aHATHI) 1 HA CAMOCTOATEJILHYI0 padoTy
o0y4Jaromuxcs

OO01mmast Tpy10eMKOCTh TUCIUIUTHHBI COCTaBIsIeT 3 3a4. ei.,108 gacos.

By yaeOHOM paboThI

KomngectBo yacos

KonTaktHas(ayauropHasi) pabora

Jlekuun 14
ITpakTrueckue (ceM, 1ab.) 3aHATHS 0
CamocTosTenbHas padoTa, BKIIOYast MOATOTOBKY K dK3aMEHAM U 94
3ayeTam
Bcero yacos 108

5. Coneprkanue IMCHUIIMHBI (MOAYJIs1), CTPYKTYPHUPOBAHHOE 110 TeMaM (pa3aesam) ¢
YKa3aHHEM OTBEIEeHHOI0 HA HUX KOJIMYEeCTBA aKaJeMUYeCKUX YaCOB U BHI0B Y4eOHBIX
3aHATHH

5.1. Conep:xanue pa3ieioB QM CHUIITHHbBI

Ne
n/n

Pa3nen u tema
JTACIHUIINHBI

Ceme-
cTp

Jlek-
107004

Cemunap
Jladopar.
IIpakTny.

Camo-
CTOSAT.
pao.

B unTepa-
KTHUBHOH

dbopme

DopMbI TEKYLIET0
KOHTPOJIA
yCIIeBAEMOCTH

Kiaccudukanms
ITOKYMEHTOB.
HopMaTuBHO-1IpaBoBas
0a3a JeI0NPON3BOICTBA

31

13

3amanue Ha
COCTaBJICHHE
3asIBJICHUS O TIPUEME
Ha paboty. 3ananue
Ha COCTaBJIEHUE
pe3rome

HopmaTtuBHbIE
TpeOOBaHUS K

0 OpMIIEHHIO OCHOBHBIX
[PEKBU3UTOB
TOKYMEHTOB. biank
TOKYMEHTA

31

13

3anaHue Ha
COCTaBJICHUE
UChbMa-NPOChObI 00
OKa3aHUU
0JIarOTBOPUTEILHON
MOMOIIH. 3aJaHue
Ha COCTaBJICHUE
NUCbMa-IIPOChOBI 00
OKa3aHHUH
CIIOHCOPCKOM
noMoiu. Temsl
Pecdeparos

Opranu3zanuoHHbIE
TOKYMEHTBI

31

14

3agaHue Ha
COCTAaBJICHHE
rapaHTHMHOTO
MKMChbMa Ha OIUIaTy
BBITIOJTHEHHBIX
yciyr. 3aaHue Ha
COCTAaBJICHHE
NUChMa-
MPUTIIANIEHUS Ha
I0OMIICHHBII
KoHIIepT. TecT Ha
TEMY HOPMAaTHUBHbBIE
TpeOOBaHUS K




n/n

Pa3nen u tema
JTUCIHUIIINHBI

CeMme-
cTp

Jlek-
119707

Cemunap
Jlabopar.
IIpakTuy.

Camo-
CTOST.
pao.

B unTepa-
KTHBHOH

¢opme

®opMbI TEKYLIETO
KOHTPOJIA
ycleBaeMoCTH

odopmiteHr O
OCHOBHBIX
PEKBU3UTOB
noKkyMeHTOB. Tect
Ha TeMy
OpraHU3aIMOHHbIC
JOKYMEHTBI

Pacniopsaurenbabie
JTOKYMEHTBI

31

13

3amanue Ha
COCTAaBJICHHC
rapaHTUUHOTO
MChMa Ha
BBITOJIHEHHE
HEBBIITOJTHEHHBIX
YCIIYT B CPOK.
3amaHue Ha
COCTaBJICHHE
MHChMa-0TBETa Ha
MIPEAIOKEHUE O
COBMECTHOM
EeITEIbHOCTH

MHupopmannoHHo-

CIPaBOYHbIE TOKYMEHTBHI.
KapoBble TOKyMEHTBHI.

31

13

3agaHue Ha
COCTaBJICHHE aKTa O
nepegaye
MaTepHalbHbIX
[IeHHOCTel (MeOern)
U3 OJTHOTO OTAesa
OpraHu3aIiy B
Ipyroii. 3agaHue Ha
COCTaBJICHHE
NPUTJIAIIEHUS
IpeIoiaraeMoMy
napTHepy ¢
MPEUIOKEHUEM
NPUHATH Y4acTHE B
MEXIyHAPOIHOU
KOH(EepeHIHH.
3amanue Ha
COCTaBIICHHUE
npuKasa o
IPEOCTaBICHUH
OYEPETHOTO
OTITycKa. 3a7anue
Ha COCTaBJICHHE
npurkasa oo
YBOJIBHEHUHT
paboTHHKa 32
HapyleHHe
TPyZIOBOH
JUCLUIUIMHEI




n/n

Pa3nen u tema
JTUCIHUIIINHBI

CeMme-
cTp

Jlek-
119707

Cemunap
Jladopar.
IIpakTuy.

Camo-
CTOST.
pao.

B unTepa-
KTHBHOH

¢opme

®opMbI TEKYLIETO
KOHTPOJIA
ycleBaeMoCTH

Opranuzanus
TOKYMEHTO000pOTA.
Perucrpanus 1 KOHTPOJIb
3a UCIIOJTHEHUEM
TTOKYMEHTOB.
DopMHUPOBaHUE U
XpaHEHUE J1e]l

31

14

3anaHue Ha
COCTaBJICHHE aKa O
nepegaye
MaTepuaIbHbIX
LIEHHOCTEN
(OprTEeXHHUKHN) U3
OJIHOTO OTAENA
OpraHu3auy B
Ipyroi. 3agaHue Ha
COCTaBJICHHE aKTa O
nepegaye
MaTepuaIbHbIX
LIEHHOCTEN
(aBTOMOOMIIS) M3
OJIHOTO OTAEeNa
OpraHu3aIy B
Ipyroi. 3agaHue Ha
COCTaBJICHHE
nprKasa o
MPEI0OCTaBICHUU
BHEOUEPETHOTO
OTITycKa. 3a7aHue
Ha COCTaBJICHUE
IpUKa3a o
MIPEOCTaBICHUH
JIEKPETHOTO
ormycka. Tecrt Ha
TEeMy XpaHEeHHe
JIOKYMEHTOB,
3JIEKTPOHHBIN
JIOKYMEHTO000pOT

Pabota ¢ oOpamenusiMu
rpakJaH. DJIeKTPOHHBIH
TOKYMEHTO000pOT
OpraHu3aIH

31

14

3amaHue Ha
COCTaBJICHHE
TrapaHTUIHOTO
MmUchbMa Ha
BBITOJIHCHHEC HE
OKa3aHHBIX yCIYT B
CpOK. 3aJaHue Ha
COCTaBIICHHE
O0OBSICHUTEIILHOM
3aIMMCKU

NTOI'O

14

94

5.2. JIeKuMOHHBIE 3aHATHS, UX COJEePKAHUE

HaunmenoBanue
pa3iesioB U TEM

Conepxanne

Knaccudukanus
TOKYMEHTOB.

OO6mas kiaccudukanys J0KYMEHTOB: 110 cIIoco0y pukcanun
MH(pOpMaINK; 110 IOPUIMYECKOM CHIIE; TI0 CTETIEHH ITTACHOCTH; 10




Ne HanmeHnoBanue
Coneprxanue
/1 pa3esioB U TeM
HopmatusHo- CpPOKaM XpaHEHUs; IO MECTY COCTABJICHUS; [0 CPOKAM
MpaBoBast 0aza WCIIOJTHEHUS; TIO CTaIUSIM MTOATOTOBKH; 110 TIPOUCX 0K ICHUIO; IO
NIEJIONPOU3BOJICTBA  [CTENIEHU 0053aTeIbHOCTH; IO CTENEHH CIIOKHOCTH; 10 CTETIEHU
VHH(PUKAIIUT; TI0 XapaKTepy COJIEPIKAHUS; 110 CIIOCO0Y
[pPEJICTABICHUS; 10 HEOOXOAUMOCTH TEXHUUYECKHUX CPEJICTB.
ATMUHUCTpPATUBHASI CUCTEMA JJOKYMEHTUPOBAHHUS:
OpraHU3aIMOHHO-PACTIOPSAAUTENbHbBIE TOKYMEHTBI; CIIPAaBOYHO-
WH(OPMAIMOHHBIC TOKYMEHTHI; JOKYMEHTBI IO TUYHOMY COCTaBY;
YYEeTHO-pacueTHbhIC (OyXTalTepCKUe) JOKYMEHTHI.
HopMmaTtuBHO-1IpaBoBas 06a3a JeI0mpoOru3BOJICTRA.
HopMmartuBHbIe
TpeOOBaHUS K
CocrtaB u npaBuia 0OpMIICHHS PEKBH3UTOB TOKYMEHTOB.
2 odopmnenio [TopsiTOK IPUMEHEHUS TICYaTH OPTaHU3aIlHH.

OCHOBHBIX PCKBHU3UTOB
JOKYMCHTOB. bmank

TpebGoBanus kK O1aHKaM JOKYMEHTOB.

TOKyMEHTa
OcHOBHBIE TPeOOBaHM K 0(OPMIICHUIO OpraHU3allMOHHbBIX
TOKYMEHTOB: YCTaB OpraHU3al1K; MOJ0KEHUE 00 OpraHu3alui,
[10JIO)KEHUS O CTPYKTYPHBIX ITOAPA3JIEICHUSX, IIOJI0KEHUS O

3 Opranu3aliOHHbIE  [KOJUIETHAJIbHBIX U COBELIATENbHBIX OpraHax yUpexKACHUS;

TOKYMEHTBI perinaMeHThl paboThl KOJUIETHAIBHBIX U COBEIIATEIbHBIX OPTaHOB,
arnapara yrpasieHUs (PyKOBOJCTBA); IITATHOE pAaCIIMCAHUE;
NTOJIKHOCTHBIE MHCTPYKLIUU, MHCTPYKIIMH 110 OTJEJIBHBIM BUAAM
JIeATEIIbHOCTH; IPABUIIA.
OcHOBHBIE TpeOOBaHM K 0(OPMIICHUIO PAaCIOPSIIUTENbHBIX

4 Pacriops/HTe bHbIC TOKYMEHTOB: IIPUKa3, paCIOpPsKEHNE, YKa3aHUE, IIOCTAHOBIICHHUE,
TOKYMEHTBI

CIICHUE.
OcHoBHbIE TpeOoBaHUsI K 0OpMIIEHUIO HHPOPMAIITMOHHO-
CIPaBOYHBIX IOKYMEHTOB: IIPOTOKOJIBI, Iepenucka (M1chMa,
NudopmaninonHo- TeJIerpaMMBbl, TEIEPOHOTPAMMBI), 3aMMUCKU (JIOKIJIATHBIE,

5 [cTpaBodHbIe CI1y’KeOHbIE, OSICHUTENbHbIE, 00BSCHUTEIbHBIE), CIIPABKH, aKTHhI,
TTOKYMEHTBI. [peJJI0KEHUS, TPEACTABIECHUS, 3aKJII0YEHUSI, OT3bIBbI, CBOJKH,
KanpoBble TOKyMEHTHI [CIIpaBKH, epedyHr. OCHOBHBIE TPpeOOBaHUS K OPOPMIICHHIO

KaJIpOBBIX TOKYMEHTOB: MPUKa3bl, TUYHBIE €I, 3asBICHMUS,
TPYJOBBIE KHUKKHU, XapaKTEPUCTUKH, AHKETHI, PE3IOME, TOTOBOPBI.
Opranuzanys J0KyMeHToo0opoTa. OCHOBHBIE TApaMETPhI
TOKYMEHTO000pOTa. DTanbl TEXHOJIOTMUECKON IIeTouKke 00paboTKH
Opranuzanus 1 IBMDKEHUS JJOKYMEHTOB: TPUEM U NepBUYHAsI 00paboTka
TOKYMEHTOO0OpOTa.  |IOCTYMAIOIIMX B OPraHU3aIUI0 IOKYyMEHTOB; IPEIBapUTEIHLHOE
Perucrpanus u PACCMOTPEHME U pacIpeesIeHHe JOKYMEHTOB; PETUCTPaLUs

¢ [KOHTPOIb 32 TOKYMEHTOB; KOHTPOJIb 32 UCIIOJIHEHHEM; HH(POPMALIMOHHO-
VICITIOJTHEHUEM crpaBo4Hasi paboTa; UCIOJIHEHHE JOKYMEHTOB, UX COCTaBJICHHE,
TTIOKYMEHTOB. CcorJiacoBaHue, 0(popMIICHHUE; OTIIPaBKa WM HAIIPABJICHUE B JIENO.
DopMupoBaHuE U Buibl XpaHEeHHsI TOKYMEHTOB. Y CTAHOBJIIEHUE CPOKOB XpaHEHUS
XpaHEHHUE el e, DKcnepTu3a HEHHOCTH JOKYMEHTOB. OCHOBHBIE TIOJIOKEHUS

apxuBHOTO jena B PO. KonpunenuuansHocts nHbOpMaum u
OrpaHuYeHue J10CcTyna K HHPOpMaluu.
PaboTa c [IpaBa rpakaaHrHa IIPU paccMOTpeHun obparneHus. Hampasienue

7 |oOpameHusIMH U perucTpaius NMCbMEHHOTO oOpaieHus. PaccmoTpenue

paK/IaH.

oOparenust. Cpoku pacCMOTPEHHUS MUCHbMEHHOTO OOpaIICHHS.




Ne HanmeHnoBanue
Coneprxanue
/1 pa3esioB U TeM
DIEKTPOHHBIH KOoHTpoIIb 32 cOOII0/IEHUEM MOPSIIKA PACCMOTPEHHS OOpaleHui.
TOKYMEHTO00O0POT CucreMa 3JIeKTPOHHOTO JTOKyMeHToo0opoTa. [ToHsATHE 1 BUIBI
OpraHu3aiu hiekTpoHHor noanucu. Utoru peanuzanuu OLIT «nekTponnas
Poccus (2002-2010 rr.)». DnekTpoHHOE NMpaBUTeNbCTBO. [lopTan
roCyJIapCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIIYT.

5.3. CeMHHapCKHe, NMPaKTUIECKUE, naﬁopaTopHme 3aHATUSA, UX COACPKAHUEC

6. @oHI OLEHOYHBIX CPeACTB /Jsi TNPOBeJIeHHS TMPOMEKYTOUYHON AaTTecTAllUM IO
AucuuN/IMHe (MOJHbIH TEKCT NPUBeeH B NPUJIOKEHUH K padoyeil mporpamMmme)

6.1. Texymuii KOHTPOJIb

KOHTpOHLHble 3aJaHusA WIH
HHBbIC MaTepHaJIbl,

Onucanne
ransl HQOGX(:)]HMHC JULH ONEHKH nokasareJiei n
3HAHUI, yMEHHIi, HABBLIKOB KOHTEDHEE
q)OpMHPOBaHP}‘ﬂ Iepeuenn (ByHbI: " (MJIH) ONbITA puTep
No KOMIIECTCHUHUH (3 1...3.n JesTeILHOCTH, OUEHHBAHMH
(Y ¢opmupyembIx d...0.n, KOMIeTeHI Uil Ha
(Tema u3 M XapaKTepH3YIOIHUX dTANBI
II/II o KOMIIEeTEeHI NI Y.l .. _y.n, dopMEpoBaRHS Pa3IHYHBIX ITANAX UX
paboueii ®roc BO . ¢dopmuposanus,
IDOrDAMMEI mno H1...H Il) KOMIETeHL Uil B mpouecce OHCAHNE MIKA
porpa 0CBOCHHUSI 00Pa30BaTE/IbLHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIILHOI 1IKAJIe)
(HaumenoBanue

OLICHOYHOI'0 Cpe}ICTBa)

3.3HaTh cucTEMY,
PUHITAIBL, METOABI U
HHCTPYMEHTHI
oOecrieueHus
CITy)eOHOM
nesITeIbHOCTH
PYKOBOJUTEINIEH U
CIICI[AINCTOB,
TEXHOJIOTHH BEICHUS
NIeTIONPON3BOJICTBA U
TOKyMEHT0000pOTa B

o Kpurepun
OpraHax IyOJIUYHON
OIICHUBAHHS:
BJIACTH,
odopMmIeHHe
TOCYJapCTBEHHBIX
1. Kiaccudukanus JIOKyMeHTa (¢
MYHUIUITATEHBIX
TOKYMEHTOB. 3amanue Ha HCTIONB30BaHUEM

MIPEIIPUATIIX U
1 |HopmartusHO- [1K-8 peAp COCTABJICHUE 3a5BJICHUS | BCEX PEKBU3UTOB
YIPEKACHUSX,

nmpaBoBas 0a3a 0 mpreMe Ha padboT OKYMEHTOB) — 1
p HCKOMMCp‘IeCKI/IXH p p y A y )

€JIOTIPON3BOICTBA 6a, cogepxkaHue
! P A KOMMEPYECKHUX ) CONCP
— 1o 1 6anos.

OPTAHU3ALIAX Hroro: 2 Gamra.
Y. VYMeTh NIpUMEHATh @)
[IPHUHITUITEL, METOBI 1

MHCTPYMEHTEI
00ecIeueHUs
CiTy)eOHOM
IeSITENbHOCTH
[PyKOBOJUTENIEH U
CIIEI[MAJIUCTOB
H.Binanets HaBBIKAMH
BEICHUS
IEJIONPOU3BOICTBA U
JTOKyMEHT0000pOTa B




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eiITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

opraHax myOJIMYHOI
BIIACTH,
rOCyJapCTBEHHBIX U
MYHULIUTATIbHBIX
MIPEATIPUATHSIX U
YUPEKACHUSAX,
HEKOMMEPUYECKHUX U
KOMMEPUYECKHX
OpTaHM3aIMAX

[1K-8

3.3HaTh cUcTEMY,
[IPUHITUIIEL, METOIBI 1
MHCTPYMEHTHI
oOecrieueHus
CITy)KeOHOI
nesITeIbHOCTH
[PyYKOBOJUTENEH U
CIICLIUAJINCTOB,
TEXHOJIOTHUH BE/ICHHS
IeTOTIPON3BOICTBA H
TOKYMEHT0000pOTa B
OpraHax IMyOJIUYHON
BIIACTH,
TOCYIapCTBCHHBIX U
MYHHITUTTATHHBIX
OPSANPUSITUIX U
YUPEXKICHUSIX,
HEKOMMEPYECKUX U
KOMMEPYECKHX
OpTraHU3aIIIX
Y.VYMeTh IpUMEHATH
[IPUHITUITEL, METOIBI 1
MHCTPYMEHTHI
oOecriedeHus
CITy>KeOHO

eI TeTbHOCTH
[pPYKOBOJUTENEH U
CTIEIHAINCTOB
H.Bianets HaBBIKAMH
BeCHUsI
IeTOTIPON3BOICTBA
TOKYMEHT0000pOTa B
opraHax myOJMYHOMN
BIIACTH,
rOCYAapCTBEHHBIX U
MYHHITUTATHHBIX
MIPEIIPUATHIX H
YUPEXKICHUSX,
HEKOMMEPUYECKHX U
KOMMEPYECKHX
OpTraHM3aIIIX

Bamanne Ha
COCTaBJICHUE PE3toMe

Kpurepun
OLICHUBAHMS:
odopMmIeHHE
JIOKyMeHTa (¢

HCIIOIL30BAHHEM
BCEX PEKBU3UTOB
JIOKYMEHTOB) — 1
Oart, comepikaHue
— 1o 1 6amnos.
Hroro: 2 Gamra.

2)

2. HopmaTtuBHBIE

TpebOBaHNUs K

I1K-8

3.3HaTh cUCTEMY,

MPUHIUIIBI, METOABI 1

3aganne Ha
coCTaBJIeHUE IUCHMa-

Kpurepuu
OIICHUBAHMUS:




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

HeOﬁXOHl/lMLle JJISE OIICHKH Omucanue
Iranml " M nokaszareJeii u
MUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup Iepeuenn (3YHLI. H (WIK) onbITa
N KOMIIeTeHIU i 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 o XapaKTepHU3YIOMUX TANLE Pa3JIMYHBIX ITANAX UX
n/n a60uei KOMIIeTeH M i V.1...V.n, (bopmHpoBaHMs
P no ®I'OC BO KOMIleTeHIMii B mpouecce opvuposanus,
. H.1...H.n) uwii 5 npon
pOI‘paMMbI .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onexmBanns (o 100-
AHCUMTITHHbL) [POTpaMME l%a.rmbﬂoﬁ mKaJse)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
0 OpPMIICHHIO MHCTPYMEHTBI pochObl 00 OKa3aHUU odopmiicHHE
OCHOBHBIX oOecreyeHus 0JIarOTBOPHUTEIBHOM JIOKyMeHTa (C
[PEKBU3UTOB CITy>KeOHOI [TOMOIITH HCIOJIb30BaHUEM
TOKYMEHTOB. e TeIbHOCTH BCEX PEKBU3UTOB
brank qokyMeHTa [pyKOBOJUTENEH U JIOKyMEHTOB) — |
CIIEI[UAJIUCTOB, Oast, comepikaHue
TEXHOJIOTHH BEICHUS — 10 1 6ammos.
1EI0NPOU3BOCTBA U Hroro: 2 6amra.
TOKYMEHT0000pOTa B 2)
OopraHax IMyOJIUIHON
BJIACTH,
TOCYapCTBEHHBIX U
MYHUIUTATbHBIX
MPEeANPUATHIX U
VApEXKISHUSX,
HEKOMMEPUECKUX U
KOMMEPYECKHX
OpraHu3aLusIX
Y. YMeTh npuMeHsITh
[IPUHLIUIIBI, METOABI
MHCTPYMEHTBI
oOecrieueHUs
CITy>kKeOHO
e TeIbHOCTH
PYKOBOJUTEINIEH U
CIIEI[UAIICTOB
H.Bnaners HaBbIKaMu
BEJICHUS
IeTONPOU3BOICTBA U
TOKYMEHT0000pOTa B
OpraHax IyOJIUYHON
BJIACTH,
rOCYAapCTBEHHBIX U
MYHULUIATBHBIX
MPEATPUATHIX U
VAIpEXKISHUSX,
HEKOMMEPUECKHUX U
KOMMEPYECKHIX
OpraHu3aIusIX
3.3HaTh cucremy,
TIPUHIIUITEI, METOIBI 1 Kpurepun
MHCTPYMEHTBI OIICHUBAHMS:
oOecrieueHus odopmireHne
CITy>KeOHO OKyMEHTa (C
Y 3agaHue Ha JLOKY (
e TeIbHOCTH HCIOJIb30BaHUEM
N cocTaBJieHUE MTUChMa-
4 [1K-8 [PYKOBOJUTEIIEH U BCEX PEKBU3UTOB
pochObl 00 OKa3aHUU
CIEI[UAJIUCTOB, JIOKYMEHTOB) — 1

TCXHOJIOTUU BCACHUA
NIeTI0NPOU3BOJICTBA U
TOKyMEHTO000pOTa B
opraHax myOJMIHON
BIIACTH,

CIIOHCOPCKOM MOMOIITH

Oa, cofepaHue

— o 1 6aios.
Hroro: 2 Gamna.
(2)




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
3Taﬂbl HeOﬁX(:HHMLle Hu.]'lﬂ OIICHKH HokazaTeeii u
(l)opMPIpOBaHI/lH (3yHbI. 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
KOMIIeTeHIIUii Hepeuenn ) ¥ (ath) onITa OLIeHHBAHUSI
Ne ¢opmupyembIx (3.1 .o .3.“, AEATETBHOCTH, KOMIETeHIMIA Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n paGoueii KOMIeTeH i Y.1...¥Y.n, dopmupoBanus p”g:;;;‘;‘;‘;‘:f; X
npOrpaMMBI no ®1rocC BO H.1...H.n) KOMIIeTeHIMI B npouecce | o
0CBOEHHSI 00pa30BaTeILHOI
JAMCHMTUIHHBI) IporpaMMBL OLleHHBaHHS (1o 100-
(Hanvienosanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
rOCYAapCTBEHHBIX U
MYHUIUTATbHBIX
MPEeANPUATHIX U
VUPEKICHUSX,
HEKOMMEPUECKUX U
KOMMEPYECKIX
OpraHu3aLusIX
Y.YMeTh npuMeHsTh
[IPUHLIUIIBI, METOABI
MHCTPYMEHTBI
oOecTieueHUS
CITy>KeOHOI
e TeIbHOCTH
PYKOBOJUTENIECH U
CIIEI[UAIICTOB
H.Bnanets HaBbIKaMH
BEJICHUS
IEI0NPOU3BOICTBA U
TOKYMEHT0000pOTa B
OopraHax IyOJIUIHON
BJIACTH,
rOCYAapCTBEHHBIX U
MYHULUIATBHBIX
OPEPUITHIX U
VAPEXKISHUSX,
HEKOMMEPUYECKUX H
KOMMEPUECKUX
OpraHu3aIusIX
3.3HaTh cucremy,
MPUHIIUAIIBI, METOJIbI U
MHCTPYMEHTBI
oOecrieueHUs
CITy>kKeOHO Kpurepun
NeATeIbHOCTH OIICHUBAHMS:
[pyKoBoJuUTENEH U CBOEBPEMEHHOCTb
CIIEL[MAJINCTOB, cmaun — (4
TEXHOJIOTHMH BEIEHUS 0aJIOB), IOJTHOTA
IeTIOTIPOU3BOICTBA U 1 TOYHOCTh
TOKYMEHT0000pOTa B PpacKphITHSA
5 K-8 opraHax myOIHYHOMI Tembl Pedpepatos BBEIOpAHHOW TEMBI
BIIACTH, — (8 6aytoB),
rOCYAapCTBEHHBIX U MPaBUJIbHOCTD

MYHHITUTATHHBIX
MIPEIIPUATHIX H
YUPEKICHUSX,
HEKOMMEPUECKUX U
KOMMEPYECKHX
OpraHu3aIUsIX
Y.YMeTb npuMeHsITh
[IPUHITUIIEL, METOIBI 1
MHCTPYMEHTHI
oOecriedeHns

oopmitenns — (8
0aJJIOB), OTBETHI
Ha BOIPOCHI — 4

0aoB.

Hroro: 24 Gamna

(24)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Iranml o1 Lt ot nokasareJeii u
q)OpMHpOBaHHH 3yH . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
N Ilepeuenn ( bI: u (WIH) ONbITa oLCHMBANNS
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. u o
e (popmupyembix ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
n/n 6 o KOMIECTCHIMH V.1.. .Y.n, (dopmupoBanus P
paoouen . ¢hopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
CITy>KeOHOM
e TeNIbHOCTH
[pyKOBOJUTENEH U
CIIEI[UAJIMCTOB
3.3HatTh cucremy,
[IPUHIIUIIBI, METOABI U
MHCTPYMEHTBI
oOecriedeHUs
CITy>keOHO
e TENIbHOCTH
[pyKOBOIUTENEH U
CIEIUAJINCTOB,
TEXHOJIOTHH BEICHUS
IeOTPOU3BOICTBA U
TOKyMEHTO000pOTa B
opraHax myOoJIHM4YHOI
BIIACTH,
TOCYapCTBEHHBIX U
MYHULUITAIBHBIX
MpEANPUATHIX U Kpurepuu
YUPEXKIECHUSX, OLICHUBAHMSL:
HEKOMMEPUYECKUX U odopmiieHHEe
KOMMEPYECKHX 3anaHue Ha JIOKyMeHTa (¢
3. OpraHu3aLusIX COCTaBJIEHUE HCIOJIb30BaHUEM
6 |Opranm3amumonss! [[TK-8 Y.VYMETh IPUMEHATh  [TAPAHTUHHOTO MMCbMA | BCEX PEKBU3UTOB
€ JTOKYMEHTBI [PUHIIAIIBI, METOJIBI M [HA OTLIATY JIOKyMEHTOB) — |
WHCTPYMEHTHI BBITIOJTHEHHBIX YCIIYT [0, cojiepKaHue
oOecrieueHus — 1o 1 6anos.
CITy)KeOHOI Uroro: 2 damna.
e TEIIBHOCTH 2)
[pyKoBOUTENIEH U
CIEL[UAJICTOB
H.Biagets HaBBIKaAMU
BeJIEHUS
IeJIONPOU3BOJICTBA U
TOKYMEHT0000pOTa B
opraHax ImyOJIMIHOM
BIIACTH,
FOCYIapCTBEHHBIX U
MYHUIUITATEHBIX
MPEATPUATHIX U
YUPEKICHUSX,
HEKOMMEPUECKUX U
KOMMEPYECKHX
OpraHu3ausax
3.3Hath cucremy, Kpurepuu
[IPUHLIUIIBI, METOABI U OIICHUBAHMUSL:
PHIHIL ’ A 3anaHue Ha A
MHCTPYMEHTBI odopmiieHHE
COCTaBIIEHUE TTHCHhMa-
7 TTK-8 obOecrieueHus JIOKyMeHTa (¢
N [IpUrJIalleHus: Ha
CITy>keOHOI . . HCIOJIb30BaHUEM
FOOMIICHHBIN KOHIIEPT
e TEIBHOCTH BCEX PEKBU3UTOB

PYKOBOAMTENEH 1

JIOKyMEHTOB) — |




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1?::; -
MUDOBAHUS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHER
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
No | KOMIETCHIHA b 1 JeSATENLHOCTH. OMCHHBAHII
Y OpPMHPYEMBIX (3. . .3.11, ’ KOMIeTeHI il Ha
€Ma u3 o XapaKTepU3yUMX 3Tanbl
T p pusy PA3THYHBIX 3TAMaX UX
n/n paGoueii KOMIeTeHHi V.1...¥.n, dopmuposanus poprmpoBamms
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce pMup i
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (o 100-
(Hanvienosanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
CIIELUAJIUCTOB, Oasut, comepikaHue
TEXHOJIOTUHU BEICHUS — 1o 1 6annos.
TIEJI0TPOU3BOICTBA U HUroro: 2 Oamna.
TOKyMEHTO0000pOTa B 2)
OpraHax myOJIMYHOM
BJIACTH,
TOCYapCTBEHHBIX U
MYHHLMITAIBHBIX
MPENIPUATHAX U
YUPEKICHUIX,
HEKOMMEPYECKUX U
KOMMEPUECKUX
OpraHu3aIusax
Y.YMeTh IpUMEHATh
PUHLIKIIBI, METOMIBI U
MHCTPYMEHTBI
oOecreyeHUs
CITy>keOHOI
EeSITETbHOCTH
[pPyKOBOJIUTENEH U
CIIEI[UATIUCTOB
H.Biagets HaBbIKaMU
BEICHUS
TIEeJI0TPOU3BO/ICTBA U
TOKYMEHT0000pOTa B
opraHax myoJIM4YHOI
BJIACTH,
TOCYJTapCTBEHHBIX U
MYHUIUIATbHBIX
MPENIPUATUAX U
YUpEKICHUAX,
HEKOMMEPYECKUX 1
KOMMEPYECKUX
OpraHu3anusax
3.3Hath cucremy,
PUHLIUIIBI, METOMIBI U reT—
MHCTPYMEHTHI o
00eCTICUCHUS TPaBHIILHBIH
cyeBHOf OTBET Ha BOIPOC
TecTa
NeATeIbHOCTH
. onenuBaercs B 0,5
[PYKOBOJUTENEH U Tect Ha TeMy GaLIOB
CIIELIUAJIMCTOB HOPMATUBHBIE ’
TEXHOJIOTUU Be’ILCHI/Iﬂ T g60BaHI/IH K Hroro: 10 Gazos.
8 MK-8 4 Kaxabiit
IEITOTIPON3BOICTBA T [0(DOPMIICHHIO DABIILHAL
TOKYMEHTOO00pOTa B [OCHOBHBIX PEKBH3UTOB OTBI; T HA BOMDOC
OpraHax ImyOJIUYHON TOKYMEHTOB recra P
BJIACTH,
TOCYapCTBEHHBIX U oueHuBacTes B 0,5
Garnos.
MYHULATTAIbHBIX
YHHIL Hroro: 10 6amios.
MPEANPUITHAX U (10)
YUPEKICHUSIX,

HCKOMMCPYCCKNUX 1




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

HeOﬁXOHl/lMLle JJISl OIIEHKH Onucanue
Oranpl " o nokasarejei u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIeTeHI Ui 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n . KOMIIeTeHIIMH V.1...¥.n, dopMuEpoBanus Pa3IHYHBIX ITANAX HX
paboyeit ®roc BO . (dopmupoBanus,
mno H 1 H n) KOMIIETCeHIIHH B mpouecce
IIpOI‘paMMbI oL oee . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
KOMMEPYECKIX
OpraHu3aIusaX
3.3HatTh cucremy,
[IPUHIIUIIBI, METOABI U
MHCTPYMEHTBI
oOecreueHus
CITy>KeOHOI
esITCILHOCTH
[pPyKOBOJIUTENEH U Kaxxnprit
CIICITNAJINCTOB, NpaBUJIbHBIN
TEXHOJIOTUH BEACHUS OTBET Ha BOIPOC
IIeITOIIPON3BOICTBA U Tecr na Temy TecTa
9 TIK-8 P OpraHU3alMOHHbIE
TOKYMEHT0000pOTa B onenuBaercs B 0,5
. ITOKYMEHTBI
OopraHax myOoJIHM4YHOI 0asoB.
BJIACTH, Hroro: 15 6amnos.
FOCYAApCTBEHHBIX U (15)
MYHUIUITATbHBIX
MPEeANPUATHIX U
YUpEXKACHUSX,
HEKOMMEPUYECKHUX 1
KOMMEPYECKHX
OpraHu3alusIX
3.3HaTh cucTEMY,
[IPUHLIMIIBL, METOABI
MHCTPYMEHTBI
o0ecTIcUeHUS
CITy)KeOHOI
NIeATEeIIbHOCTH
PYKOBOJUTEINIEH U
CITCIUAJTUCTOB,
TEXHOJIOTHH BEIACHUS
CJIOIIPOU3BOACTBA 1
8 P ! Kpurepun
TOKYMEHT0000pOTa B
. OIICHMBAHMS:
OpraHax IMyOIUYHON
odopmiicHHE
BJIACTH, 3agaHue Ha
JIOKyMeHTa (¢
rOCYAapCTBEHHBIX U COCTaBJICHHUE
4. MYHHUILIMIIAIbHBIX rapaHTUMHOTO MMHChMa HCIIOJIE30BAHMEM
10 [Pacmopsimutenshs [1K-8 Y P BCEX PEKBU3UTOB
MPEATPUATHIX U Ha BBITTOJTHCHUE
€ JJOKYMEHTbI JIOKYMEHTOB) — 1
VAIpEXKISHUSX, HEBBITIOTHEHHBIX YCIIYT
Oa, cofepaHue
HEKOMMEPUECKUX H B CPOK
KOMMEPUECKIX — 0 | bamnos.
p Hroro: 2 Gamna.
OpraHu3aIUsIX 2)

Y. VMeTh NIpUMEHATh
[IPHUHITUITEL, METOIBI H
MHCTPYMEHTEI
oOecIieueHus
CITy>KeOHO
IeATeILHOCTU
PYKOBOAUTENEH 1
CIIEI[MAINCTOB
H.Binanets HaBBIKAMH
BEICHUS




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanne
Sranbi HeoGX0MMbIe LTSI OLEeHKH noKazaTeneil
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
No KOMIICTCHIUH 3.1...3 JesTeIbHOCTH, OUCHHBATH
e ¢opmupyembIx ( Jd...0.1, KOMIeTeHIHii Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
n/n paGoueii KOMIIETeHIHii V.1...V.n, (bopMupoBaH p PR
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce pMup i
NMPOrpamMMal ole. 0l .| ommcamme mkan
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
JICTIOTIPOU3BOACTBA U
TOKyMEHTO000pOTa B
OpraHax myOJIMYHOI
BJIACTH,
TOCYZAAapCTBEHHBIX U
MYHUILUATAIBHBIX
MpEeaNpUATUAX U
YIpPEXKICHUSAX,
HEKOMMEPYECKUX U
KOMMEPUYECKUX
OpraHu3anuiax
3.3HaTh cUcTEMY,
PUHIUIIBI, METOIBI U
MHCTPYMEHTHI
obecreueHus
CITy)KeOHOI
ESITEIIbHOCTH
PYKOBOJUTENIEH U
CIIEL[UAIUCTOB,
TEXHOJIOTUU BEICHUS
IEJIONPOU3BOACTBA U
TOKYMEHT0000pOTa B
OpraHax IyOJIUYHON
BJIACTH,
TOCYZapCTBEHHBIX U
MYHUIUIIAJIbHBIX
[IPEINIPUITUAX U Kpurepun
YUPEKIACHUSIX, OLICHUBAHMUS:
HEKOMMEPUYECKHUX U Bananie Ha odopmiieHHe
KOMMEPUECKUX JIOKyMeHTa (¢
COCTaBJICHUE ITUCbMa-
OpraHu3anuax oTBCTA Ha HCIOJIb30BAHUEM
11 TK-8 Y. YMeTh npuMeHsTh BCEX PEKBU3UTOB

[IPUHITUITEL, METOIBI 1
MHCTPYMEHTHI
oOecriedeHus
ciTy)eOHOM

e TeIIbHOCTH
[PYKOBOJUTENEH U
CTIEITUATICTOB
H.Bianets HaBBIKAMH
BEIICHUS
IEJIONPOU3BOJICTBA U
JTOKyMeHT0000pOTa B
OpraHax IMyOJIUYHON
BIIACTH,
rOCYIapCTBCHHBIX U
MYHHITUTATHHBIX
[IPEIIPUATHSIX
VIPEKACHUSAX,
HEKOMMEPUYECKUX 1
KOMMEPYECKHX
OpraHU3aIIsIX

[PEI0KEHIE O
COBMECTHOM
esATeILHOCTH

JOKYMEHTOB) — 1
Oa, coepiKaHue
— 1o 1 6aios.
Hroro: 2 Gamna.

2)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02::::[1?::; -
3HAHUH, yMeHH i1, HABBIKOB
(l)Ole/IpOBaHI/‘l‘H Mepeuens (BYHabrI: w (1) ombira KpUTepHeB
KOMIIeTeH Mt OLEeHHBAHHS
Ne ¢opmupyembIx (3.1 .o .3.“, AEATETBHOCTH, KOMIETeHIMIA Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/II 6 o KOMIIeTeHII UM Y.l . .Y.n, dopmupoBaHus PA3JIMYHBIX dTanax ux
paboueu ®roc BO . dopmupoBanus,
IIpOI‘paMMbI fro H'l oo 'H'n) KOMIETCHINH B npouecce“ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI
JAMCHMTUIHHBI) IporpaMMBL OLleHHBaHHS (1o 100-
(Hanvienosanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
3.3HatTh cucremy,
[IPUHIIUIIBI, METOABI 1
MHCTPYMEHTBI
oOecrieueHus
CITy>KeOHOM
eI TeIbHOCTH
[pyKOBOIUTEINCH 1
CIICTINAIINCTOB,
TEXHOJIOTHH BEACHUS
IeTOTIPON3BOICTBA H
TOKYMEHT0000pOTa B
opraHax myoJIMYHOI
BIIACTH,
TOCYapCTBEHHBIX U
MYHUIUTATbHBIX
MPEeANPUATHIX U Kputepun
VAPEKISHUSX, OIICHUBAHMSI:
s HEKOMMEPUYECKUX 1 3amanne Ha odopmieHre
: KOMMEPYECKHAX COCTaBJICHUE aKTa O JIOKyMeHTa (¢
MupopmMannoHHO-
mpapoamse OpTraHU3aAIIAX nepemade HCTIONE30BaHUEM
12 OKyMEHTEL K-8 Y. YMeTh npuMeHsTh MaTepHATbHBIX BCEX PEKBU3UTOB
Kanpossie [IPUHITUITE], METOIBI I [IEHHOCTEH (MeOelH) U3 | TOKYMEHTOB) — 1
1OKYMCHTBL, MHCTPYMEHTHI OJTHOTO OTIETa 5 Oart, cogepykaHue
o0ecriedeHus OpraHu3aIiy B Apyroi | — mo 1 Gamsos.
CITy)KeOHOI HUroro: 2 damna.
e TEIIBHOCTH 2)
PYKOBOJUTEINIEH U
CIIEI[UAIICTOB
H.Bnaners HaBbIKaMu
BEJICHUS
IeITOTIPON3BO/ICTBA
TOKYMEHT0000pOTa B
OpraHax IMyOJIUYHON
BIIACTH,
FOCYIapCTBEHHBIX U
MYHUIUITATEHBIX
MPEATPUATHIX U
VAIpEXKISHUSX,
HEKOMMEPUECKHUX U
KOMMEPYECKHIX
OpraHu3ausax
3.3Hath cucremy, Kpurepuu
[IPUHLIMIIBL, METOABI U (3a7jaHKe Ha OIICHUBAHMUSL:
MHCTPYMEHTBI COCTaBIIEHUE odopmiicHHEe
oOecriedeHUs [IpUraeHus JIOKyMeHTa (¢
CITy>KeOHO [IpeIoJiaraeMoMy HCIOJIb30BaHUEM
13 [1K-8 e TEIIBHOCTH [apTHEPY C BCEX PEKBU3UTOB
[PYKOBOJUTENEH U [peI0KEHUEM JIOKyMEHTOB) — |
CTICTINAIINCTOB, [IPUHATH YIacTHE B Gart, comepikaHue
TEXHOJIOTUY BEIIEHUS  [MEXIYHAPOIHOMU — 1o 1 6amnos.
TIEIONPOU3BOICTBA M |KOH(EPEHITUH Hroro: 2 6amna.
TOKyMEHTO000pOTa B (2)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eiITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

OpraHax myOJIMYHOI
BJIACTH,
rOCYAapCTBEHHBIX U
MYHHUITUTATHHBIX
MpEeANPUATHIX U
VUPEKICHUSX,
HEKOMMEPUYECKUX 1
KOMMEPYECKHAX
OpTraHU3AIHIIX

Y. YMeTh npuMeHsITh
[IPUHITUIIEL, METOIBI 1
MHCTPYMEHTBI
oOecrieueHus
CITy)KeOHOI
nesITeIbHOCTH
PYKOBOJUTEINIEH U
CIICLIHAINCTOB
H.Bnagets HaBBIKAMU
BEIICHUS
IeTTOTIPON3BOICTBA H
TOKYMEHT0000pOTa B
OpraHax IyOJIUYHON
BIIACTH,
TOCyJapCTBEHHBIX
MYHHIIATIATbHBIX
OPEIPUITHIX U
VAPEXKISHUSX,
HEKOMMEPUYECKHUX U
KOMMEPYECKUX
OpraHU3aIHIX

14

[1K-8

3.3HaTh cucTEMY,
[IPUHITUITEL, METOIBI 1
MHCTPYMEHTHI
oOecriedeHus
CIryKeOHOM
nesITeIbHOCTH
[PYKOBOJUTENEH U
CIICTINAIINCTOB,
TEXHOJIOTHH BEJCHUS
IeTOTIPON3BOICTBA
TOKYMEHT0000pOTa B
opraHax myOJMYHOMN
BIIACTH,
rOCyJapCTBEHHBIX U
MYHHITUTATHHBIX
MIPEATIPUATHIX U
YUPEKACHUSX,
HEKOMMEPUYECKUX U
KOMMEPYECKHX
OpTraHU3aIIIX
Y.YMeTb npuMeHsITh
[TPUHITUITEL, METOBI U

Bamanne Ha
COCTaBJICHUE MPHKa3a O
[IPEOCTABIICHIH
OUYCPETHOTO OTITYCKa

Kpurepun
OIICHUBAHMS:
odopmIeHHE
JIOKyMeHTa (¢

HCIIOJIb30BAHUEM
BCEX PEKBU3UTOB
JIOKyMEHTOB) — 1
Oarut, comepikaHue
— 1o 1 6anos.
Uroro: 2 damna.

2)




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH HokazaTeeii u
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo Iepeyenn (3yHbI: o (WJIM) ONbITA purep
Nt KOMIIeTeHIU i 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
n/n 6 o KOMIECTCHIMH V.1.. .Y.n, (dopmupoBanus P
paoouen . ¢hopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HporpaMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onexmBanns (o 100-
JUCUMILIHHBI) NpPOrpaMMel u "
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
MHCTPYMEHTBI
oOecreyeHus
CITy>KeOHOI
e TeIbHOCTH
[pyKOBOJUTENEH U
CIIEI[UAIICTOB
H.Biagets HaBBIKAMU
BEICHHUS
IEJI0NPOU3BOCTBA U
TOKYMEHT0000pOTa B
OopraHax IyOJIUIHON
BIIACTH,
TOCYapCTBEHHBIX U
MYHUIUITATBHBIX
MPEeANPUATHIX U
VApEKISHUSX,
HEKOMMEPUECKUX U
KOMMEPYECKHX
OpraHu3alusIx
3.3HaTh cUcTEMY,
[IPUHLIMIIBI, METOABI U
MHCTPYMEHTBI
oOecrieueHUs
CITy>kKeOHO
e TeIbHOCTH
PYKOBOJUTEINIEH U
CIIEI[UAIINCTOB,
TEXHOJIOTHH BEeICHUS
TIEeJI0TIPOU3BO/ICTBA U
TOKYMEHT0000pOTa B
OpraHax IMyOJIUYHON Kpurepun
BJIACTH, OIICHUBAHMS:
TOCY/TapCTBEHHBIX 1 odopmiieHHE
yAap BagaHue Ha bop
MYHULUIATBHBIX JIOKyMeHTa (¢
COCTaBJIEHUE TIPUKa3a
MPEeANPUATHIX U HCIOJIb30BaHUEM
00 YBOJIbHCHUH
15 [1K-8 YUPEXKICHUSX, BCEX PEKBU3UTOB
paboTHUKA 32
HEKOMMEPUYECKUX U . | moxymeHTOB) — 1
HapyIIeHHE TPYIOBOU
KOMMEPYECKHX Gar, comepykaHue
ITACITUTUTAHBI
OpraHu3aIUsIX — 1o 1 6amnos.
Y. YMeTs NIpUMEHATh Uroro: 2 6anna.
[IPUHLIUIIBI, METO/BI U 2)

MHCTPYMEHTEI
oOecriedeHus
CITyKeOHOM
NesITeIbHOCTH
[pyKoBoJuUTENEH U
CIICIIMAIUCTOB
H.Bianets HaBBIKAMH
BEICHUS
IeTOTIPON3BOICTBA
TOKyMEHTO000pOTa B
opranax myOJMIHON




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eiITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

BIIACTH,
rOCyJapCTBEHHBIX U
MYHULIUTATIbHBIX
MIPEATIPUATHSIX U
YUPEKACHUSX,
HEKOMMEPUECKUX U
KOMMEPUYECKUX
OpTaHM3aIMAX

16

6. Opranuzanus
TOKYMEHTO0000POT
a. Perucrpauus u
KOHTPOJIb 32
HCTIOTHEHHUEM
ITOKyMEHTOB.
DopMUpPOBaHUE U
XpaHEHHE /eI

[1K-8

3.3HaTh cUcTEMY,
[IPUHITUIIEL, METOIBI 1
MHCTPYMEHTHI
oOecriedeHns
CITy>KeOHOI
nesITeIbHOCTH
[PyKOBOaUTEIEH 1
CIICLIUAJINCTOB,
TEXHOJIOTHH BE/ICHHS
IeTOTIPOU3BOICTBA U
TOKYMEHT0000pOTa B
OopraHax IMyOJIUYHON
BIIACTH,
rOCyIapCTBCHHBIX U
MYHHITUTTATTHEHBIX
MPEIIPUATHIX H
YUPEXKICHUSIX,
HEKOMMEPYECKUX U
KOMMEPYECKHX
OpTraHU3aIIIX
Y.VYMeTh IpUMEHATh
PUHITAITBL, METOBI 1
MHCTPYMEHTHI
oOecriedeHus
CITy>kKeOHO
nesITeIbHOCTH
[pyKoBoJuUTENEH U
CIIEIHAINCTOB
H.Bianets HaBBIKAMH
BeCHUsI
IeTOTIPON3BOICTBA
TOKYMEHT0000pOTa B
opraHax ImyOJIMIHOM
BIIACTH,
rOCYZapCTBEHHBIX U
MYHHITUTATHHBIX
MIPEIIPUATHIX H
YUPEXKICHUSX,
HEKOMMEPUYECKHUX U
KOMMEPYECKUX
OpTraHM3aIIIX

3amanue Ha
COCTaBJICHUE aKa O
epemaye
MaTepUaTbHBIX
LIEHHOCTE!
(OPTTEXHUKH) U3
0JTHOTO OT/IeNa
OpraHu3aliy B Ipyrou

Kpurepun
OLICHVBAHMSI:
odhopMmIeHHE
JIOKyMeHTa (¢

HCIIOJIb30BaHUEM
BCEX PEKBU3HUTOB
JIOKYMEHTOB) — 1
Oart, cogep kaHue
— 1o 1 6amnos.
Uroro: 2 damna.

2)

17

I1K-8

3.3HaTh cUCTEMY,
[IPUHIIUTIBL, METO/IbI 1

MHCTPYMEHTHI

3aganne Ha
COCTaBJIEHHE aKTa O
epemaye

Kpurepuu
OIICHUBAHMS:
ohopMIICHHE




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Jranml o1 Lt ot nokaszareJeii u
MUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup Iepeuenn (3YHLI. H (WIK) onbITa
N KOMIIeTeHIU i 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIHYHBIX ITANAX HX
paGoueii o ¢dopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onexmBanns (o 100-
JUCUMILIHHBI) NpPOrpaMMel u "
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
oOecreyeHus MaTepHUaIbHBIX JIOKyMeHTa (C
CITy>KeOHOM LIeHHOCTEeH HCIOJIb30BaHUEM
e TeIbHOCTH (aBTOMOOMIIS) U3 BCEX PEKBU3UTOB
[pyKOBOJUTENEH U OJIHOTO OTJENa JIOKyMEHTOB) — |
CIIEI[UAJIUCTOB, OpraHU3aIiK B APYrod |0asl, colepKaHue
TEXHOJOTHH BEeICHUS — 1o 1 6annos.
IEI0NPOU3BOCTBA U Hroro: 2 Gamra.
TOKYMEHT0000pOTa B (2)
OopraHax IMyOJIUIHON
BJIACTH,
rOCYAApCTBEHHBIX U
MYHUIUITATBHBIX
MPEeANPUATHIX U
VUK ICHUSX,
HEKOMMEPUECKUX U
KOMMEPYECKHX
OpraHu3aIusIX
Y. YMeTh npuMeHsTh
[IPUHLIUIIBI, METOABI
MHCTPYMEHTBI
oOecTieueHUs
CITy>kKeOHO
NeATeIbHOCTH
PYKOBOJUTEINIEH U
CIIEI[UAIICTOB
H.Bnaners HaBbIKaMu
BEJICHUS
IeTIONPOU3BOICTBA U
TOKYMEHT0000pOTa B
OpraHax IMyOJIUYHON
BJIACTH,
rOCYAapCTBEHHBIX U
MYHULUIATBHBIX
MpEeANPUATHIX U
VAIpEXKISHUSX,
HEKOMMEPUECKHUX H
KOMMEPYECKHIX
OpraHu3aIusIX
3.3HaTh cucremy,
[IPUHIINAIIBI, METOJIBI U
DHFITIL, A Kpurepun
MHCTPYMEHTBI
OIICHUBAHWSI:
oOecreueHus
o odopmireHne
CITy>KeOHO
3amaHue Ha JIOKyMeHTa (¢
NeATeIbHOCTH
N COCTaBJIEHUE MPUKa3a O | UCIIOJIb30BAHUEM
[pyKoBoJuUTENEH U
18 [1K-8 [IPEIOCTABICHUU BCEX PEKBU3UTOB
CIEI[UAJIUCTOB,
BHEOUEPEAHOTO JIOKYMEHTOB) — 1
TEXHOJIOTMH BEJCHUS
OTITyCKa Gart, comep)kaHue

NIeTIONPON3BOJICTBA U
TOKyMEHTO000pOTa B
opraHax myOJIMIHON
BIIACTH,
rOCY/apCTBEHHBIX U

— 1o 1 6amios.
Hroro: 2 Gamna.
(2)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eiITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

MYHHUITUTATHHBIX
MIPEIIPUATHIX U
YUPEKICHUSX,
HEKOMMEPUECKUX U
KOMMEPYECKIX
OpraHU3aIMIX

Y. YMeTh npuMeHsITh
[IPUHITUITEL, METOIBI 1
MHCTPYMEHTHI
oOecriedeHUs
CITy>keOHOI
nesITeIbHOCTH
[PyYKOBOJUTENEH U
CIICLIHAINCTOB
H.Bnaners HaBbIKaMu
BelIEHUS
IeTOTIPOU3BOICTBA U
TOKYMEHT0000pOTa B
OopraHax IMyOJIUYHON
BIIACTH,
rOCyIapCTBCHHBIX U
MYHHITUTTATTHEHBIX
MPEIIPUATHIX H
VAPEXKISHUSX,
HEKOMMEPUYECKUX U
KOMMEPUECKUX
OpraHu3aIusIX

19

[1K-8

3.3HaTh cucremy,
[PUHLUITBL, METOBI 1
MHCTPYMEHTBI
oOecriedeHus
CITy>kKeOHO

eI TeTIbHOCTH
[pyKOBOAMTENEH 1
CIIEI[HAJINCTOB,
TEXHOJIOTHUH BE/ICHHS
NIeTIONPON3BOJICTBA U
TOKYMEHT0000pOTa B
opraHax ImyOJIMIHOM
BIIACTH,
rOCY/apCTBEHHBIX U
MYHULINTIATBHBIX
MIPEATIPUATHIX U
YUPEXKICHUSX,
HEKOMMEPUYECKHUX U
KOMMEpPYECKNX
OpTraHM3aIMAX
Y.VYMeTh IpUMEHATh
[IPUHINTIBL, METOBI U
MHCTPYMEHTEI
oOecrieueHNs
ciry)eOHOI

Bamanne Ha
COCTaBJICHUE MPHKa3a O
[IPEIOCTABICHHH
IIEKPETHOTO OTITyCKa

Kpurepuu
OLICHUBAHMS:
odopmIeHHE
JIOKyMeHTa (¢

HCIOJIE30BAaHUEM
BCEX PEKBU3UTOB
JIOKyMEHTOB) — |
Oarut, comepikaHue
— 10 1 6anos.
Hroro: 2 Gamra.

2)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
OTansl on /Lt oxt nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIeTeHIU i 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/H . KOMIEeTEeHIUH Y.l .. .Y.n, q)OpMMpOBaHlHl PA3JIUYHBIX dTANmax uxX
paboueii . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HporpaMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
NeATeIbHOCTH
[pyKOBOJUTENEH U
CITCIIUATTUCTOB
H.Bnanets HaBBIKAMH
BCICHHS
IeIONPOU3BOJICTBA U
TOKYMEHT0000pOTa B
OopraHax IyOJIUIHON
BJIACTH,
rOCYAApCTBEHHBIX U
MYHULUITAIBHBIX
MPEeANPUATHIX U
VAPEKISHUSX,
HEKOMMEPUECKUX U
KOMMEPYECKHX
OpraHu3aIusIX
3.3HaTh cucremy,
TIPUHIIUITB], METOBI 1
MHCTPYMEHTBI
oOecTieueHUS
CITy>kKeOHO
NeATeIbHOCTH
[pyKoBOJUTENEH U Kasxnprit
CITCIUAJIUCTOB, MpaBUJIbHBIN
TEXHOJOTHH BeieHus:  |[T'ecT Ha TeMy XpaHEeHHe | OTBET Ha BOIPOC
20 K-8 IEJTONPOU3BOJICTBA U |IOKYMEHTOB, TecTa
TOKYMEHTO000POTa B [2JIEKTPOHHBIH oneHuBaercs B 0,5
opraHax nmyoJM4YHOH  |[IOKYMEHTOO0OpOT 6asnnos.
BJIACTH, Hroro: 15 Gannos.
TOCYAApCTBEHHBIX U (15)
MYHULUIATBHBIX
MpEeANPUATHIX U
YUPEXKIECHUSX,
HEKOMMEPUECKUX 1
KOMMEPYECKUX
OpraHu3aIusIX
3.3HaTh cucremy,
TIPUHIIUITEI, METOIBI 1
MHCTPYMEHTBI
Py Kpurepun
obOecrieueHus
N OIICHUBAHMSI:
ciTy)eOHOM
odopmIeHHE
7. Pabora ¢ e TeIbHOCTH 3amaHue Ha
o JIOKyMeHTa (¢
oOpameHusIMU [pyKoBoJuUTENEH U COCTaBJICHUE
aXIaH CITCIIUATTUCTOB rApAHTHIHOTO THCEMa | oo o0 BAHHEM
21 [P o T1K-8 ’ P BCEX PEKBU3UTOB
DJIEKTPOHHBII TEXHOJIOTMH BEJICHUSI  [HA BHITIOJIHCHUE HE J1OKyMeHTOB) — |
TOKYMEHTO000POT IEJIONPOU3BOJICTBA U |OKAa3aHHBIX YCIIYT B y
Oarut, comepikaHue
OpraHu3anuu TOKYMEHTO000pOTa B [CPOK

opraHax myOJMYHOMN
BIIACTH,
rOCyIapCTBEHHBIX 1
MYHHITATATTHHBIX

MIPEIIPUATHSIX H

— 1o 1 6aios.
Hroro: 2 Gamna.

2




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eiITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

YUPEXKICHUSIX,
HEKOMMEPUYECKHUX U
KOMMEPYECKUX
OpTraHM3aIHsAX

Y. YMeTh IpUMEHATh
[IPUHLINTIBL, METOBI 1
MHCTPYMEHTBI
oOecriedeHus
CITy>keOHOI
eATeTbHOCTH
[PyKOBOAMTENEH 1
CIEL[HAINCTOB
H.Bnagers HaBbIKaMu
BEACHUS
NIeTI0NPON3BOJICTBA
TOKyMEHTO000pOTa B
opraHax myoJIMYHOI
BIIACTH,
TOCYAapCTBEHHBIX U
MYHHUINTIATBHBIX
MIPEATIPUATHSIX U
YUPEXKICHUX,
HEKOMMEPUYECKHUX U
KOMMEPYECKHX
OpraHu3almsix

22

[1K-8

3.3HaTh cucremy,
[IPUHIIUIIBI, MCTOJbI U
MHCTPYMEHTEI
o0ecredeHns
CITy)eOHOM
nesITeIbHOCTH
[pyKOBOIUTEIEH 1
CIICIIHAIIICTOB,
TEXHOJIOTHH BEJICHHUS
JIeTI0NPON3BOJICTBA
TOKYMEHT0000pOTa B
opraHax ImyOJIUYHON
BJIACTH,
TOCYIapCTBEHHBIX U
MYHUIUIAJIBHBIX
MPENIPUATUAX U
YUPEXKICHUSX,
HEKOMMEPUYECKHUX U
KOMMEpPYECKNX
OpTraHM3aIMAX
V.YMeTh IpuMeHATh
[IPHUHITUITEL, METOIBI H
MHCTPYMEHTBI
oOecriedeHns
CITy)eOHOM
nesITeIbHOCTH
PYKOBOAMTENEH 1

3agaHue Ha
COCTaBIIEHUE
00BSICHUTEILHOM
3aIMCKA

Kpurepun
OIICHUBAHHS:
odopmIeHHE
JIOKyMeHTa (¢

HCIIOJIb30BAHUEM
BCEX PEKBU3UTOB
JIOKyMEHTOB) — |
Oa, cofepaHue
— 1o 1 6annos.
Hroro: 2 Oamna.

2)




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
ranel HeOGX?H"MHe /LIS OUCHKH nokasareJjei u
(1)0 MHUDOBAHUS 3HAHUH, YMCHHH, HABBIKOB KDUTEDHEE
pMUP N Ilepeuenn BYHbr: u (WIH) ONbITa prrep
N KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
o ¢opmupyembIx ( d...0.n, > KOMIeTeHI il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
/i o KOMIIEeTEeHI N1 V.1...¥V.n dopMuEpoBanus Pa3IHYHBIX ITANAX UX
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
NporpamMmmsl '3 XY s 1 .| ommcaHue mKa
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(Hanvienosanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
CIICIIUAJINCTOB
H.Bnanets HaBBIKAMH
BCICHUA

NIeTI0NPON3BOJICTBA U
TOKyMEHTO000pOTa B
opraHax myOJIMYHOI
BJIACTH,
rOCYyIapCTBEHHBIX U
MYHHIHIIATbHBIX
MPEIIPHATHAX U
VIpEKACHHUSAX,
HEKOMMEPUYECKHX U
KOMMEPYECKUX
OpraHu3alusIx

HToro 100

6.2. [IpomMe:KyTOYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

Pa0do4nMm y4eOHBIM IUIaHOM NpeaycMoTpeH 3ader B cemecrpe 31.
BOITPOCHI JJ15 ITPOBEPKU 3HAHUI:

1-i Bompoc Owmera (40 6amoB), Bua Borpoca: Tect/mpoBepka 3HaHuit. Kpurepwuii: 2 Gamia 3a
KaXKIBIH IPABUIBHBIN OTBET UTOTO 40 6amios.

Komnerennusi: IIK-8 Crnocoben ocymecTBJsiTb OpPraHu3aluoHHOEe olecrevyeHHne
CJIyKeOHOH JesiTeJIbHOCTH PYKOBOAMTEJIel U CIEeNHMAJTHUCTOB, BECTH eJIONPOU3BOJCTBO U
AOKYMEHTO00OpOT B OpraHax myO0JMYHO#l BJIACTH, FOCYJIAPCTBEHHbIX H MYHMIMIAJbHbBIX
NPEeANPUATHAX U YYPEKICHUAX, HEKOMMEPYECKUX M KOMMEPYECKUX OPraHu3anusax

3naHue: 3HaThb CHUCTEMY, NPUHLHUIIBIL, METOJbI U HHCTPYMEHTHI OOECHeYeHHs CiIyKeOHOI
JESATEIIBHOCTH PYKOBOJIUTENEH U CHEUUAINCTOB, TEXHOJOTUU BEJEHHS JEJIONPOU3BOACTBA U
JOKYMEHTOO0OpOTa B OpraHax MyOJMYHON BIIACTH, TOCYJApCTBEHHBIX W MYHHUIMIAJIbHBIX
NPEIIPUATHIX U YUPEXKIECHUAX, HEKOMMEPUECKUX U KOMMEPUYECKMX OpraHU3ausaxX

1. B 06paboTKy BXOASIIET0 JOKYMEHTA STOT 3TAIl HE BXOIUT:

2. B paznen o0miye noia0kKeHus: JOKYMEHTa BXOJIAT:

3. Bun opraHn3aiimoHHOTO JJOKYMEHTa, KOTOPBIN OMpeeseT Mopsa 10K 00pa3oBaHus, CTPYKTypy
U OpraHu3anuio paboThl MPEeIIPUITHUS:

4. Bunpl 01aHKOB, TPUMEHSEMBIX OPTaHU3ALUSIMH.

5. Buapl opranu3anmoHHO-pacOpsAUTENBHBIX JOKYMEHTOB.

6. Bunsl negareii. [IpaBuita npocraBienus nevyaty B pekBusuTe «lloamucey.

7. Busibl cripaBO4HO-UH()OPMAIIHOHHBIX JOKYMEHTOB.

8. Buapl XpaHeHUs1 JOKYMEHTOB. Y CTAHOBJICHHE CPOKOB XpaHEHUS JIEJI.

9. BHyTpeHHee coryiacoBaHUE Ha3bIBAETCH:

10. Bei6op dhopmbl opranuzaiuu paboThl ¢ JOKYMEHTAMHU 3aBUCHUT OT:



11
12
13
14
15
16
17
18
19
20

21
22
23
24

. I'pucd yrBepxkneHus cTaBUTCS:

. [loxymeHT He ObIBaeT 6e3:

. JJoKyMeHT, periaMeHTUPYIOIIHM JIeATeTbHOCTh COTPYAHUKOB OpTraHU3alNK:

. JJlokyMeHTbI, (hOpMUPYIOIIKE JIUYHOE JIEJI0 padOTHHUKA

. K BHyTpeHHEMY JOKYMEHTOOOOPOTY OTHOCST:

. K rpynne Bxoasumx T0KyMEHTOB MOKHO OTHECTH:

. K kareropusim cnertmanuctoB ciayx0s1 JJIOY oTHOCST:

. K xareropusm TexHUYECKUX UCTIONHHUTENEH CcyKObI JJOY oTHOCHT:

. K ocHOBHBIM periiaMeHTupyronmm padboty ciayx0sl JJIOY mokyMeHTaM OTHOCST:

. Kakas popma paboThl ¢ fOKyMEHTaMH MOAXOAUT AJISI OPTaHU3ALUM, JEITEIEHOCTh KOTOPBIX
TpeOyeT 0OCOOCHHO TIIATEeIbHOM 3aIUTHl HHPOPMAIUH:

. Kakue BoIpochl paccMaTpuBarOTCs B PaCIOPSKCHHUH:

. Kakne 1oKymMeHTbl MUHYIOT CTAIUIO IIPOEKTA:

. Kakue u3 nepedncieHHbIX JOKYMEHTOB OTHOCSTCS K OPIraHU3allMOHHBIM:
. Kakum opranom msnaercs peuieHue:

25. Kakoli Buz pacropsaAuTeIbHOTO JOKYMEHTA U3AAETCS €AUHOIMYHO PYKOBOIUTEIEM:
26. Kakoil JOKYMEHT COCTaBJIS€TCS MpU HapyIIEHUHW TPYJOBOW WM OOIIECTBEHHON
JUCLIUTUIMHBL:

27
28
29
30
31
32
33

34.

10
35

36.
37.
38.
39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.
51.
52.

53

54
55
56

. Kakoll pekBH3UT pacrionaraercs B JICBOM HUKHEM YTIIy:

. Kakyro nndopmanuto cogepxxut pazaen Ycrapa «O01ue MoJI0KeHUs»:

. KonnuectBo pexBusutoB HoBoro I'OCTa 1o cpaBHEHUIO C MPEABLAYIINM:

. KoMI1eKkC TOKyMEHTOB, PEryIupyOMuX e TeIbHOCTh OPraHu3alui:

. KoHTpoms 3a cpokaMu HCIIOIHEHUS JOKYMEHTOB OCYIIECTBIISET:

. Ha xakoM 1OKyMEHTE He CTaBUTCSl PEKBU3UT HAMMEHOBAaHUE BUA JOKYMEHTA:
. Ha xakoM okymeHTe HeT rpuga yTBepKIeHUs:

HopMmatusHO-MeTOAMUYECKHE JIOKYMEHTHI, perIaMeHTUPYIOIINE
KYMEHTHUPOBaHUS.

IMPOLCCChI

. HopmaTtuBHbIll 10KyMeHT, omnpexaemnsomiuii (oHI 3apaboTHON IUIaThl COTPYTHHKOB
OpraHu3aIu:

OI[I/IH N3 TOCYAAPCTBCHHLIX PECKBU3UTOB:

OcobenHoctu opopmiIeHHs NOANNCH B TUCbME, aKTe, IIPOTOKOJIE.
Ocob6ennoctu 0hOpMIICHHS TIPOTOKOJIA.

OcobeHHOCTH paboThI C KaIPpOBBIMU JOKYMEHTAMH.

OcoOeHHoCTH pabOTHI C KOHPHUACHINATBHBIMU JOKYMEHTaMH.
Oco0eHHOCTH COCTaBJIEHUS U 0POPMIICHHS ITPHUKa3a [0 OCHOBHOM J1€ATEIbHOCTH.
Odopmenue anpeca Ha KOHBEPTaX U IOKYMEHTaX.

Odopmiienne rpuga 1 BU3bI COrJIacCOBaHHs JOKYMEHTA.

ITonsTne nokymenTta. OCHOBHBIE TPU3HAKU U CBOMCTBA JOKYMEHTA.
[Tonsitue nokymeHntoo6opora. OCHOBHBIE ITpaBHUiIa JOKYMEHTOOOOPOTA.
[ToHsiTHE W BUABI SJEKTPOHHOW MOJIIHUCH.

[Topsinok oopmieHHs: PE30TIOIHH.

[Topsimox oopmiieHust peKBU3UTA «Apecary.

[Tocnenuuii sTan paboThl ¢ JOKYyMEHTaMH Ha3bIBAETCS:

[TpaBuiia 3amoIHEHUs TUYHBIX KapTOYEK.

[TpaBuna opopmieHHs aKTa.

OcoOeHHOCTH 3aM0HEHUS TPYAOBOM KHIUKKU. TpeboBaHUs K XpaHEHHUIO U UCIIOJIb30BaHUIO.

. IIpaBuna odopmiienus aatbl B JokymeHTe. COCTaB JaHHBIX PErMCTPAIlMIOHHOTO HOMEpA
UCXOJAILEro JOKYMEHTA.

. [IpaBuna opopmieHrs MPUITOKEHHUS.
. [IpenBapuTenbHOE pacCMOTPEHUE TOKYMEHTOB BKITIOUALT:
. PexBu3ut — 3to:

57. PexBu3utsl, hopmupyromue O1aHK MUchMa U OJaHK KOHKPETHOTO BHJIa TJOKYMEHTA.



58. C kaKoro MOMeHTa paCTOPSAAUTENbHBIA TOKYMEHT BCTYMAET B CHILY:

59. CBeneHus, yKa3pIlBa€MbI€ B CIIPABOYHBIX TAHHBIX.

60. CkoJbKO ajpecaToB MOXKET COAEPKaTh OAUH JOKYMEHT

61. Ciyxx6a JIOY moxeT ObITh Ipe/ICTaBIICHA:

62. COBOKYITHOCTh JJOKYMEHTOB, CBSI3aHHBIX MEXy COOOI Ha3bIBAETCS:

63. CriocoOb! 0OpMIIEHUSI OTMETKH O 3aBEPEHHUH KOTTUH

64. CriocoObl yTBEpKIEHUS JOKYMEHTOB.

65. TekyIuii KOHTPOJIb OCYIIECTBIISIETCS:

66. TpeboBaHus, MpeabIBIIEMbIC K 00pa00TKE UCXOAAIINX TOKyMEHTOB

67. TpeGoBaHus, NpeabsIBISIEMbIE K IEPBUYHON 00pabOTKE BXOIAUINX JOKYMEHTOB.

68. TpeOoBanwmsl, TPEABIBISIEMbIE K CIYKEOHBIM W JOKIaIHBIM 3amuckam. OCOOCHHOCTH UX
odopmIIeHHUS.

69. TpeOoBaHus, NpeabsBIsEMble K TEKCTY CiyxeOHoro muchMa. OCHOBHbIE TpeOOBaHUS K
0(OPMIICHUIO CITYKEOHBIX MHUceM. Pa3HOBUIAHOCTH CITY>KEOHBIX IMHCEM.

70. Yto mpecTaBisieT HUPKYISIPHOE MTUCHMO:

71. Dranbl JOKYMEHTUPOBAHUS.

72. Drarbl NOATOTOBKHU IIPHUKa3a.

73. Dtamnbl paboThI ¢ BXOAAIIUMH TOKYMEHTAMHU.

THUITOBBIE 3AJIAHHWS J1J151 IIPOBEPKM YMEHUI:

2-i1 Bonpoc Ounera (30 GamioB), Bua Bompoca: 3amanue Ha ymenue. Kpurepuii: 30 6annos
IIPaBUJIBHBIN U ITOJIHBIA OTBET.

Komnerennusi: IIK-8 Cmnoco0en ocymecTBJIsITb OpPraHM3allMOHHOEe olecrevyeHune
CJIyKeOHOM esiTeJIbHOCTH PYKOBOJAMTEJEl U CIeUMATUCTOB, BECTH 1eJIONPOU3BOICTBO U
AOKYMEHTO00OpOT B OpPraHax myO0JMYHOi BJIACTH, FOCYJAPCTBEHHBbIX H MYHMIMIAJbHbBIX
NpeInpUATHAX U YUPeKIeHUIX, HEKOMMePUYeCKHX U KOMMepPYeCKHX OPraHu3anusax

YMmenue: YMeTh NPUMEHSTh NPUHIMIIBIL, METOABI U MHCTPYMEHTHI oOecnedeHus: ciaykeOHOoH
JeSITEIbHOCTH PYKOBOJUTEINEH U CIIEIUAINCTOB

3anaga Ne 1. 3aganue Ha BeIeHUE J1€JI0BOM NIEPENUCKH

3anaua Ne 2. 3ajaHue Ha yMEHHE BECTU JOKYMEHTOOO0POT

TUITOBBIE 3ATAHUA JUTA I[TPOBEPKU HABBIKOB:

3-it Bompoc Oumiera (30 6amnoB), BUA Bompoca: 3afgaHue Ha HaBblku. Kputepuit: 30 6amioB 3a
BEPHOE PEIICHUHE U OTBET Ha BCE MOCTABJICHHBIC BOIIPOCHI.

Kommnerennusi: IIK-8 Cnocoben ocymecTBasATh OpraHu3allioHHOe o0ecnedyeHHe
CJIY:KeOHOM 1eiTeJIbHOCTH PYKOBOAMTE/Iel U CHEelMAJUCTOB, BECTH [1eJIONMPOU3BOACTBO U
AOKYMEHTO000pPOT B OpraHax my0JMYHON BJIACTH, rOCYJAPCTBEHHbIX U MYHHIUNAJIbHBIX
NPECANPUATUAX U YUPCKACHUAX, HCKOMMEPYECCKUX U KOMMEPUYECCKHUX OpraHu3anusx

HaBrbik: Brnagers HaBbIKaMu BeACHHs JIEIOMPOU3BOJICTBA M JIOKYMEHTOOOOpOTa B OpraHax
nyOJIMYHOM BJIACTH, TOCYIAapPCTBEHHBIX M MYHUIMNAIBHBIX MPEANPUATHSIX U YUPEXKICHUSX,
HEKOMMEPYECKHX U KOMMEPYECKUX OpraHU3aLMIX

3amanne Ne 1. 3aganue Ha BRIpaOOTKY HaBbIKA BEJEHUS JIEJIONMPONU3BO/ICTBA

3anmanue Ne 2. 3amanue Ha BBIpaOOTKY HaBbIKA OCYIIECTBIICHUS AETIOBONM HHTEPAKIIHH

OBPA3EIL] BUJIETA

MUHHCTEPCTBO HAyKH M BHICLIETO 00pa30BaHuUs Hanpasnenue - 38.03.04 ['ocynapcTBeHHOE



Pocentickoit denepanyn Y MYHUIUIIAJIBFHOE yIIPaBJICHNE

denepanbHOE TOCYIAPCTBEHHOE OIOMKETHOE
Aep yaap A IIpoduis - FocynapcTBeHHas 1
06pa3oBaTeNbHOE YUPEKICHHE

. BBICIIET0 06pasOBaHKs _ MyHHIHUIIAIbHAS cIyx0a
«BAUKAJIbCKHU I'OCYJAPCTBEHHBIM Kadenpa rocy1apcTBEHHOTO YIPABICHUS U
YHUBEPCUTET» YIIpaBJIeHHs YeTOBEUECKHMHU pecypcaMu
(®I'BOY BO «bI'Y»)

JucuuruiHa - OpraHu3alioHHOE U
JIOKyMEHTallMOHHOE 0OecrieueHne
JeSITEIbHOCTU OPTaHOB BJIACTH U
OpraHu3alun

BHJIET Ne 1

1. Tect (40 GamtoB).
2. 3agaHue Ha yMEHHE BECTH TIOKYMEHTO000poT (30 6aoB).
3. 3ayanue Ha BBIpAaOOTKY HAaBBIKA OCYIIECTBICHHUS JIeT0BOM nHTepakiuu (30 6amioBs).

CocTaBUTENb .. KazaueBa

3aBenyromnuit kageapou b.K. Taraposn

7. llepeyeHb OCHOBHOI 1 I0NIOJHUTEJILHON y4eOHON JUTEePaTypPbl, HE00X0AMMOM s
OCBOCHHUS TMCUMILUINHBI (MOYJIs1)

a) OCHOBHAsl JINTeparypa:

1. Mupromkuna FHO.B.  JlenonmpousBoacTBO M JOKYMEHTAIlMOHHOE  oOecreueHue
rOCyJapCTBEHHOM M MYHUIMNAIBHOW CIYyXKOBI. MpakTHKyM. OneKTpoHHBIH pecypc/ HO.B.
MupromikuHa.- CtaBpornonb: CeBepo-KaBkaszckwmii (enepanbubiii yauBepeutet, 2016.-116 C.

2. I'punbepr A.C., I'opbaués H.H., Myxamermmua O.A. JlokyMeHTallMOHHOE OOecreyeHue
ynpasieHus. yueOHuk. DnektpoHHblil pecype/ H.H. I'opbaués.- Mocksa: FOnutu-/lana, 2017.-
391c.

3. Kysnenosa W.B., Xawarpsn I.A. JlokyMeHTallMOHHOE OOECIEUEHHE YIPaBJICHUS
nepcoHanoM. yueOHoe nmocobue. DnekTpoHHsblid pecype/ I.A. Xauatpsas.- Mocksa: [lamkos u K,
Aii [Tu Op Memua, 2017.-220 c.

4. PwibakoB A. E. OcHOBBI JenOnNpou3BOACTBA. Y4eOHUK. 3-¢ u3Ad., ucnp./ A.E. Pribakos.-
Mumnck: PUIIO, 2016.-320 c.

5. Jmutpuena, JI. . JIokyMeHTallMOHHOE obOecneueHUe YNPaBICHYECKON JEATeNbHOCTU :

yueOnoe mocobue / JI. M. Imurpuena, M. B. Pyzaesa. — HoBocubupck : HoBocuOMpckuii
rOCYAApPCTBEHHBIN TexHuueckuil vausepcurer, 2019. — 100 ¢c. — ISBN 978-5-7782-4029-2. —
Tekcr : anexkTpoHHBIH // DnekrporHo-0mbanoreynas cucrema IPR BOOKS : [cait]. — URL:

https://www.iprbookshop.ru/98703.html

6. Kysnenona, 1. B. JIokyMeHTaIMOHHOE OOCCIICYCHNE VIPABICHUSA IIEPCOHAIOM . y4eOHOE
nocobue g 6akanaspos / M. B. Kysnenosa, I'. A. Xauarpsa. — 2-e u3a. — Mocksa : Jlamkos
u K, At [Tu Op Memna, 2019. — 220 c. — ISBN 978-5-394-03124-3. — TeKcT : 2IeKTPOHHBIN
[l DnextponHo-ombmmoreynag  cucrema  IPR ~ BOOKS [caiit]. —  URL:
https://www.iprbookshop.ru/83142.html

7. Kyuses, H. H. lokymenToBenenue [DnekTpoHHblil pecype] : yuebnuk / H. H. Kynuses, J. H.
VYpanos, A. I'. ®adpuunos ; noja pea. H. H. Kyuges. — DIeKTpoH. TEKCTOBBIC JaHHBIE. M. :
Joroc, 2015. — 352 c¢. —  978-5-98704-329-5. —  PexuM __ J0CTVyIIA:
http://www.iprbookshop.ru/70692.html

8. Cumonsn, P. SI. JIokyMeHTAIMOHHOE O0OeCIEeUeHHE CUCTEMBI YIIPABICHHUS OpraHM3anuei :
yueOHoe nocodue / P. SI. CumonsH. — Capatos : Aii I1lu Op Menma, 2018. — 180 ¢. — ISBN
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https://www.iprbookshop.ru/83142.html
https://www.iprbookshop.ru/83142.html
https://www.iprbookshop.ru/83142.html
https://www.iprbookshop.ru/83142.html
http://www.iprbookshop.ru/70692.html
http://www.iprbookshop.ru/70692.html
http://www.iprbookshop.ru/70692.html
http://www.iprbookshop.ru/70692.html
https://www.iprbookshop.ru/72458.html
https://www.iprbookshop.ru/72458.html

978-5-4486-0167-5. — Tekcr : 3aeKTpoHHBLIA // DiuexkTpoHHO-OuOanoreyHas cucrema [PR
BOOKS : [caiit]. — URL.: https://www.iprbookshop.ru/72458.html

0) 1OMOJIHUTE/IbHASA JIUTepaTypa:

1. Tpososa O. C. Jlenonpoussoxctso/ O.C. I'pososa.- Momxkap-Omna: IIT'TY, 2015.-124 c.

2. BonkoBa E.A. Jlemonpou3BOACTBO. MpakTHUECKOe mocobue. DneKTpoHHEIH pecype/ E.A.
Bonxkosa.- Kpacnogap, Caparos: FOxHbII HHCTUTYT MeHeKMeHTa, At [Tu Op Meaua, 2017.-41
C.

3. SAnkoBuu III.A. [/lenonpou3BoCTBO B KaApOBOH CiIyx)0Oe. Y4eOHUK. DIEKTPOHHBIN pecypc/
L. A. SIlukoBuu.- Mocksa: FOuuTn-Jlana, 2015.-160 c.

4. I'ycatnukosa JILE. KanpoBas cinyx06a npennpustus. J[e10npon3BoaCTBO, JOKYMEHTO000POT U
HOpMaTUBHas 0a3a [DIeKTpOoHHBIM pecypc] : ydeOHoe mocobue / JILE. T'yearnukoa, O.W.

3axapkuHa, M.A. IllmToBa. — ONEKTpOH. TekcTOBBIC paHHBIC. — CapartoB: Koprnopanus
«1umonsy, 2012. — 217 C. — 2227-8397. — Pexxum JI0CTYyHa:
http://www.iprbookshop.ru/10555.html

5. JlemoBble KOMMYHHMKALMHU [DIEKTPOHHBIN pecypce] : ydeOHOe mocobue / . — DIIEeKTpOH.
TeKCTOBbIe  maHHble. — CraBpononb: CTaBpolloJbCKMH  TOCYIAPCTBEHHBIM  arpapHbIi
VHUBEPCHUTET, 2013. — 92 C. — 2227-8397. — Pexum JIOCTYIIA:

http://www.iprbookshop.ru/47297.html

6. EpmakoBckas, T. A. JIMHIBHCTHKA JCJIOBOrO TEKCTa : Y4eOHO-METOAMYCSCKOS IOcoOHe B
MOJYJIBHOHN TexHonoruu ooydyenus. Hanpasaenue moaroroBku 46.03.02 JIOKYMEHTOBEACHHUE U
apxXMuBOBeeHnEe (HAIPaBIEHHOCTh JJOKYMEHTAIIMOHHEIN MEHEHKMENT), YPOBEHL OakagaBpuara /
T. A. EpmakoBckast. — CypryT : CypryrcKuil rocy1apCTBEHHBIN IT€JarornYeCcKuii YHUBEPCHUTET,
2019. — 90 c. — ISBN 2227-8397. — TekcT : DIEKTPOHHBIN // DaeKTpOHHO-O0MOIMoTeYHAas
cuctema IPR BOOKS : [caiit]. — URL.: https://www.iprbookshop.ru/89982.html

8. Ilepeuens pecypcoB HHGPOPMANMOHHO-TEJEKOMMYHUKAIMOHHOH ceTn «MHTepHETY,
HE00XOIMMBIX /ISl OCBOCHHUS AUCHMILIMHBI (MO1YJIs1), BKJIOYas NPodecCHOHAIBbHBIE 0a3bl
JAAHHBIX M1 HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMBI

JUiss OCBOGHMS JUCHMILIMHBI OOYYarolEeMycsi HEOOXOAUMBI CJIEIYIOIUEe Pecypchl
MH(}OpPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHEeT»:
— Caiit baiikanbckoro rocy1apcTBEHHOIO YHUBEpCUTETa, ajpec nocryna: http://bgu.ru/, nocryn
KPYTJIOCYTOYHbIN HEOIpaHWYEHHBIN U3 110001 Touku MHTepHEeT
— DOnexkTpoHHas OuOnMoTeka KHUT, aapec joctyma:  http://aldebaran.ru/.  noctyn
HEOrPaHWYEHHBIN
— DnexkTpoHHO-OMOMoTeyHas cucrema IPRbooks, agpec nocryma: https://www.iprbookshop.ru.
JIOCTYII HEOI'PaHUYEHHBIN

9. MeroauvecKkue yKa3aHuA sl 00y4alOIUXCH 110 OCBOCHUIO JUCUMILIMHBI (MOXYJIS)

N3y4arh AMCHMIUTUHY PEKOMEHIYeTCS B COOTBETCTBUU C TOW MOCIEAOBATEIHHOCTHIO,
KoTOpass o0o3HaueHa B €€ CojJepaHWW. J[JIs1 yCIemHOTO OCBOCHHS Kypca OOydarommecs
JOJIKHBI UMETH TIEPBOHAYATbHBIC 3HAHUS B 00J1aCTH .

Ha JICKOUAX IMPENoaaBaTCib 0O3BYUMBACT TEMY, 3HAKOMUT C IEPCUHEM JIUTECPATYPHI 110
TeMe, OOOCHOBBIBA€T MECTO M pOJb JITOH TEeMbl B JaHHOW JWCIUIUIMHE, PAcKphIBaeT ee
IpakTHYeCKoe 3HaueHue. B xone ekl cTyneHTy HeoOXO0AMMO BECTH KOHCHEKT, (PUKCUPYS
OCHOBHBIE MTOHATHS U MPOOJIEMHBIE BOTIPOCHI.

[IpakTnueckue (ceMUHApPCKUE) 3aHATHS MO CBOEMY COJIEP’KaHUIO CBSI3aHBI C TEMATHUKOU
JIEKIIMOHHBIX 3aHATUN. HaunHaTh MOATOTOBKY K 3aHATHIO IIEIECO00Pa3HO ¢ KOHCIEKTA JEKIIUH.
3ajmaHre Ha TMpPaKTUUECKoe (CEMHUHApPCKOE) 3aHATHE COOOMIAeTCs OOYYaOMIMMCS JO €ro
npoBeneHus. Ha cemuHape mpernoaaBaTrenh OpraHU3yeT OOCYXKACHHE ATOW TEMbI, BBICTYMAs B
KayecTBe OpraHuM3aTropa, KOHCYJIbTaHTa W JKCIEpTa yuyeOHO-IIO3HABATEIbHOU AESITeNbHOCTU
oOyuJatorerocs.
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W3yueHne qUCHUIIIMHBI (MOIYIIS) BKIIOYAET CAMOCTOSITEIbHYIO pPab0Ty 00y4aromerocs.

OCHOBHBIMHU BHJIaMU CaMOCTOSITEILHON pabOThl CTYAEHTOB C y4acTHEM IpenojaBaTesneit
SIBIISTFOTCSL:

* TEKYIIHE KOHCYJIbTAIlUH;

* KOJUIOKBHYM Kak (popMa KOHTPOJIS OCBOCHHUS TEOPETUUECKOTO COICPIKAHUS TUCIIUILIIHH:
(B yachl KOHCYJBTAIU, IPEAYCMOTPEHHBIEC YYEOHBIM IIIAHOM);

* IpreM M pa300p JOMAIIHUX 3aJaHHUi (B Yachl MPAKTHUECKUX 3aHATHH);

* IPUEM U 3aIUTa JA0OPATOPHBIX padOT (BO BpeMs MTPOBEACHUS 3aHATHH);

* BBITIOJIHEHUE KYPCOBBIX padOT B paMKax AMCUMUIUINH (PYKOBOJCTBO, KOHCYJIBTUPOBAHHE
U 3alUTa KypCOBBIX pabOT B Yachl, IPEIyCMOTPEHHbIE YIEOHBIM IIJIAHOM) U JIp.

OCHOBHBIMHU BH/IaMU CAMOCTOSITENILHON PaOOTHI CTYACHTOB 0€3 yJacTus MperoiaBaTeneit
SBIISIIOTCS:

* (hopMupoBaHKE U YCBOCHUE COACP)KaHUS KOHCIIEKTA JICKIIUI Ha 6a3e peKOMEH/I0BaHHOM
JIEKTOpPOM Y4eOHON nuTeparypbl, BKIO4Yas HHGOPMAIMOHHBIE OOpa30BaTeIbHBIE PECYPCHI
(97EKTpOHHBIE YUEOHUKH, 3JIEKTPOHHbIE OMOINOTEKH U Ip.);

* CaMOCTOSITENIbHOE H3yYEHUE OTIENbHBIX TEM WJIM BOIPOCOB MO Y4YeOHUKAM HIIU
y4eOHBIM TTOCOOUSIM;

* HanucaHue pedeparos, JOKIAIOB;

* IOATOTOBKA K CEMMHApaM U Jab0opaTOpHbIM paboTaM;

* BBINIOJTHEHHE JOMAIIHUX 3aJaHUil B BUJE PEIICHUS OTIENbHBIX 3a/lad, MPOBEICHUS
TUIIOBBIX PAcYeTOB, PACUYETHO-KOMIBIOTEPHBIX M WHAMBHIYAIBHBIX pabOT IO OTAEIbHBIM
paszzenam coJiep>KaHusl AUCLUILINH U Jp.

10. Ilepeyenb HH(POPMALIHOHHBIX TEXHOJIOT Ui, HCIIOJIb3YeMbIX IIPH OCYIIECTBJICHUHU
00pa30BaTeIbLHOIO NMpoIecca Mo JMCHUILIHHE (MOYJ110), BK/II0Yasi lepevYeHb
NPOrpaMMHOro odecrevyeHust

B yuebHOM mporecce ucnonb3yeTcs cienyrolee NporpaMMHoe o0ecriedeHue:
— MS Office,
—7-Zip,
— Koncynsrantllntoc: Bepcus Ilpod - nndpopmanronHas cipaBovHas cucrema,

11. Onucanne MaTepuaJbHO-TeXHNYECKOH 0a3bl, HE0OXOAUMOIi VI OCyIIeCTBJICHHUS
00pa30BaTeIbHOIO NMpoLecca M0 JUCHUILIHHE (MOAYJII0):

B yuebHOM mporiecce uConib3yeTcs claeayoliee 000pya0BaHueE:
— ITomereHust [y CaMOCTOSATENBbHOM paboThl, OCHAIIEHHBIE KOMITBIOTEPHOM TEXHUKOM ¢
BO3MOKHOCTBIO MOKITI0UEHUS K ceT "MHTepHeT" n o0ecnieueHreM J0CTyna B JJIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO Cpelly BY3a,
— YueOHble ayTUTOPUU 7S IPOBEACHMS: 3aHATHH JIEKIIMOHHOTO THIIA, 3aHATUH CEMUHAPCKOT0
TUIA, TPAKTUYECKUX 3aHATUH, BHIIIOJIHEHHUS KyPCOBBIX pa0OT, IPYNIIOBBIX U WHAWBUYAIbHBIX
KOHCYJIbTAIIMH, TEKYILIEro KOHTPOJIS U MPOMEKYTOUHOM aTTeCcTalii, YKOMIUIEKTOBaHHBIE
CHeUATU3UPOBAHHON MeOEIbIO U TEXHUYECKUMU CPEICTBAMH 00yUeHUs,
— Habopb!1 neMoHCTparimoHHOTO 000PYA0OBaHUS U yueOHO-HATIISTHBIX TOCOOMIA



